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Collection Agency Site



Create an account
http://login.utah.gov/ 

• Create Account

• Provide Information Needed

• Activate Account
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If the DOB entered indicates the victim is a 
juvenile, you will see the following:

Once OK is selected it will auto fill with “Yes” for Juvenile and “No” for Kit to be Restricted.



Restricted Kits (continued)
• If a restricted kit is collected using 

an older kit:
• Please note that it is 

restricted on the front of the 
kit. 

• If available to you, please use 
blue or red ink so that it 
draws attention. (any bright 
colored ink)

• Bright colored stickers are 
perfect as well.

• If a restricted kit is collected using 
a 2021 kit or newer:
• Please make sure to check 

either restricted or not 
restricted and add your 
initials and the date.

*53-10-904(2)(a) A restricted kit may 
only be designated as a restricted 
kit: by a health care provider (b) at 

the time of collection*



Submitting Kit



Releasing a kit directly Out of State or to Federal Agency

1. Enter date released as 
you normally would.

2. Enter LE Agency as: 
DPS Crime Lab

3. Enter Out of State 
Agency Case Number.

4. In the LE Officer Field 
enter:

Officer’s First & Last 
name, followed by the LE 
agency, and then the 
State.



Improvised Kit
Input information



Inventory Adjustment



TO ORDER KITS
• Contact Evidence Intake @ (801)964-4547

• SAKT Helpline @ (801) 895-2338

   OR

• Email Megan Phillips @ meganphillips@utah.gov

• Information needed
• Your name/ Collection agency

• Number of kits/ boxes you need (1 box= 13 kits)

• Are you going to pick them up at the lab or would you like them shipped to you?

• Shipping Address (if shipping)

• Phone Number (to list on shipping label)

• Please keep an inventory of kits that have been provided to you. Each January a 
system wide inventory is completed of all kits currently allocated in the system.

mailto:meganphillips@utah.gov


Law Enforcement Site



Law Enforcement Transactions- UCJIS

1. KITL- used for kit receiving

2. CLEL (Crime Lab Entry)- used to enter cases before 
submission to the Crime Lab

3. CLIL (Crime Lab Inquiry)- used to view the status 
and/ or reports for a case



Kit Entry
Done in UCJIS – KITL transaction – separate from Crime Lab entry



Kit Identification
Agency ORI- auto populated or select from drop down menu



Kit Identification
Enter serial number



Kit Identification
Lookup



Receipt Information
Verify law enforcement agency case number – update if necessary
***Please enter the case number as it will be entered in the CLEL transaction on UCJIS***



Receipt Information
Enter date the kit was received (date LE took physical custody of kit)



Receipt Information
Submit 





Receipt Information, Restricted Kits



Receiving information, Toxicology Sample Notification



Transfer
Transferring a kit to another in State law enforcement agency



Transfer Information
Receive date must be entered before the kit can be transferred. After received 
date has been entered and transfer is selected the received date is hidden.



Transfer Information
Enter agency kit is being transferred to – predictive text



Transfer Information
Enter date kit was transferred



Transfer Information
Submit



Out of State Kits
Call/ email Megan Phillips @ (801)895-2338 or meganphillips@utah.gov
Out of State Kits can only be updated in kit tracking by the program 
administrator. 

• Transferring Kits Out of State
• Kit Number
• Name of the Agency
• Date Transferred
• State

• Receiving Kits from Out Of State
• State
• Name of the Out of State Agency
• Your Agency (Agency receiving kit)
• Date Transferred
• Date of Assault
• Date of Exam
• Victim Birthdate (Month/Year)
Once entered by the administrator, a kit 
number will be generated. This kit 
number will be provided to LE. LE 
should provide this kit number to the 
victim and receive the kit in KITL.



Restricted Kits 53-10-902(3)

“Restricted kit” means a sexual assault kit:

a) That is collected by a collecting facility; and

b) For which a victim who is 18 years of age or older at the time of the 
sexual assault kit evidence collection declines:
i. To have his or her sexual assault kit processed; and

ii. To have the sexual assault examination form shared with any entity outside 
of the collection facility

No other kits can be restricted



A couple ways to tell if a 
kit is restricted:

1. Paperwork is not available on 
FeMR AND also not taped to the 
back of the kit

2. Kit is marked as RESTRICTED on 
the front of the kit

3. Option to unrestrict is available 
in KITL transaction



Unrestricting a kit

***A HIPPA form should be obtained from the Collection Agency to be signed by the victim, prior to unrestricting a kit in tracking***



Restricted Kit
Check box to unrestrict kit



Restricted Kit
Enter officer’s name who is unrestricting the kit



Restricted Kit
Enter date kit is being unrestricted





Beginning July 1, 2018:

All sexual assault kits received by law enforcement agencies 
shall be submitted to the Utah Bureau of Forensic Services 

(Crime Lab) 53-10-903

Kits must be entered into the tracking system within 24 hours of collection by the 
collecting agency 53-10-904(1)

Must be taken into custody by a law enforcement agency ASAP and within 1 
business day of notice from the collecting facility 53-10-904(3)

Received by LE into the statewide tracking system within 5 business days of 
receiving kit from collecting facility 53-10-904(4)

Submitted to the crime lab ASAP, but no later than 30 days after receipt by a LE 
agency. 53-10-904(6)(a)

**Previously Criminal Code Title 76 Chapter 5 Part 6**



Tips for submitting SAECKs to the Crime Lab

• Item Description in Crime Lab Entry (CLEL) should include the name of 
the individual the evidence was collected from.
• EX. SAECK from Jane Doe

• For cases where a kit is collected, ONLY the kit and any standards 
(suspect, consensual partner) should be submitted to the Crime Lab 
first.
• Analysis on additional evidence may be requested after the kit is complete.



Survivor Site





Home Page
https://sakt.ps.utah.gov/sakt/status 

https://sakt.ps.utah.gov/sakt/status


Enter Kit Number- may also be called serial number



Enter Birthday- Month MM and Year YYYY



Select Submit



Survivor Site
• Will list every step of 

the process
*** Please note- not all kits with toxicology will 

show toxicology updates ***

Example



Restricted Kit



Error on Victim Tracking Page

If a victim receives an error while attempting to track their kit, they will need to contact the SAKI Information 
Line or LE who in return can contact the Crime Lab to determine what is causing the error. The Crime Lab can 
not update case information with information provided by a victim.



Victim Rights Pamphlet





Resources



Links to https://sbi.utah.gov/resources/

Includes resources for:
• Sexual Assault
• Domestic Violence- Intimate Partner Violence
• Human Trafficking
• Abuse
• Victim Reparations
• Cyber Crime Reporting
• Suicide and Crisis
• Stalking



Frequently Asked Questions





Contact Us



Sends an Inquiry to the SBI Victim Advocates

To go back to kit tracking, select the Status button at the top of the page.



Safety Exit





Megan Phillips
Forensic Specialist I

Utah Bureau of Forensic Services

SAKT Helpline (801)895-2338
Desk (385)302-1948

Evidence Intake (801) 964-4547
meganphillips@utah.gov



This project was supported by Grant No. 2015-AK-BX-K003 awarded by 
the Bureau of Justice Assistance. The Bureau of Justice Assistance is a 

component of the Department of Justice Programs, which also includes 
the Bureau of Justice Statistics, the National Institute of Justice, the 
Office of Juvenile Justice and Delinquency Prevention, the Office for 

Victims of Crime, and the SMART Office. Points of view or opinions in 
this document are those of the author and do not necessarily represent 

the official position or policies of the U.S. Department of Justice.


	Slide 1: Sexual Assault Kit Tracking System
	Slide 2
	Slide 3: Collection Agency Site
	Slide 4:      Create an account
	Slide 16: Data Collection
	Slide 21: If the DOB entered indicates the victim is a juvenile, you will see the following:
	Slide 28: Restricted Kits (continued)
	Slide 35
	Slide 36: Releasing a kit directly Out of State or to Federal Agency
	Slide 38: Improvised Kit Input information
	Slide 42: Inventory Adjustment
	Slide 51: TO ORDER KITS
	Slide 52: Law Enforcement Site
	Slide 53: Law Enforcement Transactions- UCJIS
	Slide 54: Kit Entry Done in UCJIS – KITL transaction – separate from Crime Lab entry
	Slide 55: Kit Identification Agency ORI- auto populated or select from drop down menu
	Slide 56: Kit Identification Enter serial number
	Slide 57: Kit Identification Lookup
	Slide 58: Receipt Information Verify law enforcement agency case number – update if necessary ***Please enter the case number as it will be entered in the CLEL transaction on UCJIS***
	Slide 59: Receipt Information Enter date the kit was received (date LE took physical custody of kit)
	Slide 60: Receipt Information Submit 
	Slide 61
	Slide 62: Receipt Information, Restricted Kits
	Slide 63: Receiving information, Toxicology Sample Notification
	Slide 64: Transfer Transferring a kit to another in State law enforcement agency
	Slide 65: Transfer Information Receive date must be entered before the kit can be transferred. After received date has been entered and transfer is selected the received date is hidden.
	Slide 66: Transfer Information Enter agency kit is being transferred to – predictive text
	Slide 67: Transfer Information Enter date kit was transferred
	Slide 68: Transfer Information Submit
	Slide 69: Out of State Kits Call/ email Megan Phillips @ (801)895-2338 or meganphillips@utah.gov Out of State Kits can only be updated in kit tracking by the program administrator. 
	Slide 70: Restricted Kits 53-10-902(3)
	Slide 71: A couple ways to tell if a kit is restricted:
	Slide 72: Unrestricting a kit
	Slide 73: Restricted Kit Check box to unrestrict kit
	Slide 74: Restricted Kit Enter officer’s name who is unrestricting the kit
	Slide 75: Restricted Kit Enter date kit is being unrestricted
	Slide 76
	Slide 77: Beginning July 1, 2018:
	Slide 78: Tips for submitting SAECKs to the Crime Lab
	Slide 79: Survivor Site
	Slide 80
	Slide 81: Home Page https://sakt.ps.utah.gov/sakt/status 
	Slide 82: Enter Kit Number- may also be called serial number
	Slide 83: Enter Birthday- Month MM and Year YYYY
	Slide 84: Select Submit
	Slide 85: Survivor Site
	Slide 86: Restricted Kit
	Slide 87: Error on Victim Tracking Page
	Slide 88: Victim Rights Pamphlet
	Slide 89
	Slide 90: Resources
	Slide 91: Links to https://sbi.utah.gov/resources/
	Slide 92: Frequently Asked Questions
	Slide 93
	Slide 94: Contact Us
	Slide 95: Sends an Inquiry to the SBI Victim Advocates
	Slide 96: Safety Exit
	Slide 97
	Slide 98:       Megan Phillips Forensic Specialist I Utah Bureau of Forensic Services
	Slide 99

